BACK-TO-SCHOOL NIGHT GENERAL GUIDELINES

The following format is recommended for your presentation:

1. Welcoming message

a.

b.

Introduce yourself; give a brief history of your professional background such
as education, degrees/certifications, professional associations, years of
experience in teaching, etc.

Subject(s) you teach

2. Syllabus presentation (refer to syllabus format)

PR e e o

Your contact info, such as, e-mail, conference hours, webpage, etc.
Course name and course description

Textbooks and resources used

Course content standards

Annual class schedule prepared on semi-quarterly basis
Classroom rules

Assessment method

School grading policy

3. Instruction/Teaching

o e o

Share your instructional goals for the year

State what your academic expectations are from the students

Inform about the existing co-curricular and extra-curricular activities
Explain your teaching methods

Share your technology integration plans

Explain your homework policy

Share a sample of your lesson plan

4. Invite parents’ involvement

a. Establish a good rapport with the parents
b. Be positive; welcome all comments
c. Allow parents to ask general questions
d. For specific issues, encourage parents to schedule conferences
5. Schedule
6:30 - 6:40 Coffee
6:40 - 7:00 Principal’s Welcoming Remarks
7:00 - 7:10 1* Period
7:10 - 7:20 2"! Period
7:20 - 7:30 3" Period
7:40 — 7:50 4™ Period
7:50 — 8:00 5" Period
8:00 — 8:10 6" Period

8:15 - 8:20 7" Period



