
FACULTY/STAFF SPECIAL ASSIGNMENTS  
 
 
ARMENIAN DEPARTMENT 
Department Coordinators  Zepure Derderian, Haverj Sanossian 
Armenian Cultural Events 
 September: Armenian Independence Day 
 October: Armenian Cultural Month  
 December: Christmas & New Year Prep 
 February: Vartanank, Paregentan  
 April: Armenian Genocide Remembrance Day 
 May: Independence Day of Armenia  

 
Character Education: One theme in Armenian per quarter 

1. Հայրենիքի, Համայնքի եւ Ընտանիքի Ծառայութիւն 
2. Մշակոյթի եւ Պատմութեան հանդէպ գուրգուրանք 
3. Յարգանք եւ Ընկերասիրութիւն 
4. Պահանջատիրութիւն եւ Արդարադատութիւն  

 
 
Armenian Studies Department 
Teachers  

 
ENGLISH / SOCIAL STUDIES DEPARTMENT 
Department Coordinator Anna Patatanyan 
Activities in English Language 
 October: Halloween activities 
 December: Christmas & New Year prep work 
 March: Dr. Seuss activities 

 
Character Education: One theme in English per quarter 

1. Honesty and Trustworthiness 
2. Friendship and Collaboration 
3. Compassion and Helpfulness  
4. Fairness and Justice 

 
English Department Teachers 

 
MATH DEPARTMENT 
Department Coordinator Sanan Douzjian 
Math Festival Grades 3-5 Sanan Douzjian and Anna Patatanyan 

 
SCIENCE DEPARTMENT 
Department Coordinator Hovig Charkhedian  
Science Fair Grades K-5  Hovig Charkhedian and Nora Barbarian 

 
INFORMATION TECHNOLOGY 
Information Technology Coordinator Rafi Hagopian 
Webmaster, Facebook, Photography Rafi Hagopian 
Maintenance of all Technology Equipment Rafi Hagopian 
Instagram Sanan Douzjian 

 
  



EXTRACURRICULAR ACTIVITIES 
 

 Yearbook 
 Yearbook Content Assistant Principal Taleen Chahmelikian   
 Yearbook Layout IT Coordinator Rafi Hagopian 

 
Field Trips 
Field Trip Scheduling Assistant Principal Talin Ordekian  
Paperwork, Bus Rentals Assistant Secretary Anahid Bulanikian 

 
Professional Development 
Professional Development Planning Academic Advisor  Shoushan Momjian 

 
COMMENCEMENTS 
K Commencement  Admin; Lead: Taleen Chahmelikian 
5th Commencement  Admin; Lead: Shoushan Momjian 

 
PURCHASE ORDERS 
Resources, art, and classroom supplies Office Manager Talin Ordekian 
Repair/service office equipment Office Manager Talin Ordekian 
Maintenance: A/C, Electric, Plumbing  Field Officer Cezar Kaloustian 

  
ACADEMIC ACTIVITIES 
TerraNova Tests – ordering, administering Academic Advisor Shoushan Momjian 
TerraNova Tests – Review with teachers Academic Advisor Shoushan Momjian 
Teacher instruction support Academic Advisor Shoushan Momjian 
IXL diagnosis and teacher support Academic Advisor Shoushan Momjian 
Teacher Observation & Evaluation Academic Advisor Shoushan Momjian 
Syllabi & Lesson Plan follow-up Academic Advisor Shoushan Momjian 
Parent-Teacher Conferences Assistant Principal Taleen Chahmelikian 
Substitution assignments Assistant Principal Taleen & Talin 

 
EMPLOYEE ATTENDANCE 
Recording of sick leave, day-off,  Office Manager  Talin Ordekian 
Permission to leave campus  Office Manager Talin Ordekian 

 
EMERGENCY PREPAREDNESS 
Emergency Preparedness Supplies Assistant Principal Taleen Chahmelikian 
Fire Drills, Earthquake Drills, Carry-ons Assistant Principal Taleen Chahmelikian 

 
ACCOUNTING 
Accounting, Payroll, W-2, 1099, etc.  School Accountant Souren Kouyoumdjian 
Kaiser Insurance and 403-B enrolment School Treasurer Caroline Kersoyan 

 
BEHAVIOR & DISCIPLINE  
Daily behavior & major disciplinary issues Assistant Principal Taleen Chahmelikian 
Group and individual counseling School Counselor Karen Seheldjian 

 



 

Character Education / Նկարագրի Դաստիարակում  
  
Semi-Quarter Character Traits  Նկարագրային Գծեր Իրական Կեանքէ Օրինակներ 
1 Citizenship, Social 

Conscience 
Հայրենասիրութիւն,  
Հայրենիքի ծառայութիւն 

Հայաստանի վերանկախացում  
Հայ Դատի նուիրաբերում, 

2 Cultured,  
Educated 

Մշակոյթի/Պատմութեան 
հանդէպ գուրգուրանք 

Մշակոյթի ամիս 

3 Responsibility, 
Collaboration 

Պատասխանատուութիւն, 
Համագործակցութիւն 

 

4 Compassion, 
Caring 

Նուիրաբերում,  
Ծառայասիրութիւն 

Համահայկական դրամահաւաք 
Ջաւախք Ֆոնտ, եւայլն 

5 Courage, 
Liberty 

Քաջութիւն,  Ազատութիւն, 
Անկախութիւն 

Վարդանանց պատերազմ 
Մայիս 28, Արցախեան Պայքար 

6 Respectful, 
Friendship 

Յարգանք,  
Ընկերասիրութիւն,  

 

7 Fairness, Justice,  
Perseverance 

Արդարադատութիւն 
Պահանջատիրութիւն 
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8 Honesty, 
Trustworthy 

Ազնիւ, 
Վստահելի 

 

 
 

 


